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Applicant Instructions
Complete each section below. If a section does not apply to you, mark the visible “I do not have information to report” option. If you have more than one item in a section, copy and paste the complete Entry block as many times as needed and enter the corresponding information.
Prior work, internship, or volunteer experience is not required for admission. When the number of qualified applicants exceeds available spaces, relevant experience may be considered as part of the application review.
Submission and accessibility: Keep all section headings and field labels in place. Enter your information in the blank space provided after each field label; the document will expand as you type. Before submitting, use Microsoft Word’s Accessibility Checker, then save or export the completed résumé as a PDF. Review the PDF to confirm that all text is visible and in the correct reading order.
Education
List all postsecondary academic work completed or in progress, beginning with the most recent.
[ ] I do not have information to report for this section.

Degree:
 
College/University:
 
Minor (if any):
 
Graduation or expected date (month/year):
 
For additional entries, copy and paste this entire Entry block below the graduation date of the prior entry. 
Internships / Field Practicum Experience
List all internships or field practicum experiences in social work or a related field, if any, beginning with the most recent.
[ ] I do not have information to report for this section.

Organization:
 
City and state:
 
Duties/Responsibilities:
 
 
Start date (month/year):
 
End date (month/year):
 
For additional entries, copy and paste this entire Entry block below the end date of the prior entry. 
Social Work & Related Social Work Experiences
List all compensated work experience in social work positions or related positions in which you perform duties typically associated with social work, such as case management, advocacy, crisis intervention, care, education, prevention, outreach, or similar services, beginning with the most recent. Prior experience is not required for admission. This section is intended to help us learn about your background and readiness for graduate studies.
[ ] I do not have information to report for this section.

Position:
 
Employer:
 
City and state:
 
Duties/Responsibilities:
 
 
Start date (month/year):
 
End date (month/year):
 
For additional entries, copy and paste this entire Entry block below the end date of the prior entry.
Childcare & Education Experience
List all compensated experience in teaching (preschool, K-12 or post-secondary education), childcare, or other educational settings, beginning with the most recent. This may include teacher, teacher aide or paraprofessional roles, daycare or preschool positions, after-school or summer programs, tutoring, and nanny or in-home childcare.
[ ] I do not have information to report for this section.

Position:
 
Employer or family:
 
City and state:
 
Duties/Responsibilities:
 
 
Start date (month/year):
 
End date (month/year):
 
For additional entries, copy and paste this entire Entry block below the end date of the prior entry.

Other Work Experience
List all compensated work experience that is not related to social work, such as cashier, store attendant, delivery service, or other employment, beginning with the most recent.
[ ] I do not have information to report for this section.

Position:
 
Employer:
 
City and state:
 
Duties/Responsibilities:
 
 
Start date (month/year):
 
End date (month/year):
 
For additional entries, copy and paste this entire Entry block below the end date of the prior entry.
Volunteer Experiences
List all volunteer (unpaid) and community service experiences, beginning with your most recent. Include formal or informal service activities that reflect your involvement with organizations, communities, grassroots efforts, specific events, or personal commitments. Prior volunteer experience is not required for admission. This section is intended to help us learn about your community involvement.
[ ] I do not have information to report for this section.

Organization, group, community, grassroots movement, or personal commitment:
 
City and state:
 
Event or nature of involvement/service:
 
 
Frequency of service:
 
Start date (month/year):
 
End date (month/year):
 
For additional entries, copy and paste this entire Entry block below the end date of the prior entry.
Certifications & Other Credentials
List specialized training, certifications, micro-credentials, awards, professional licenses, and other related recognition. For each, provide the complete name of the certification or credential, the conferring institution if applicable, and the date earned.
[ ] I do not have information to report for this section.

Certification/Credential:
 
Institution (if applicable):
 
Date earned:
 
For additional entries, copy and paste this entire Entry block below the date earned of the prior entry.
Technology Proficiency
List the technology tools, software, applications, and learning management platforms with which you have experience (for example, Microsoft Word, Excel, PowerPoint, Blackboard, Brightspace, Canvas, or Google Classroom). For each, indicate your level of proficiency.
[ ] I do not have information to report for this section.

Tool:
 
Proficiency:
[ ] Basic    [ ] Intermediate    [ ] Advanced
For additional entries, copy and paste this entire Entry block below the proficiency level of the prior entry.
Language Proficiency
List all languages you speak and indicate your level of proficiency in each.
[ ] I do not have information to report for this section.
Language:
 
Proficiency:
[ ] Beginner    [ ] Intermediate    [ ] Advanced    [ ] Fluent/Native
For additional entries, copy and paste this entire Entry block below the proficiency level of the prior entry.
Transferable Skills
Describe any additional experiences that have built skills relevant to social work practice. These may include, but are not limited to, research, de-escalation or crisis response, military service, leadership roles, communication, active listening, problem-solving, creativity, and emotional regulation. Identify each skill developed and briefly describe the experience.
[ ] I do not have information to report for this section.

Skill:
 
Description or Experience (300-character limit):
 
 For additional entries, copy and paste this entire Entry block below the description/experience of the prior entry.

Before You Submit
Review the document for completeness and accuracy.
Delete unused Entry blocks, but keep the “I do not have information to report” statement marked when a section does not apply.
Export or save the completed resume as a PDF. Use the option that preserves document structure or accessibility tags when available.
Open the PDF and confirm that all text is visible, headings are in the correct order, and the document can be selected/read in a logical sequence.
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