FGRN: Final Grading by Name

Introduction

Read Only

Review submitted and verified grades per course. Entered grades will only appear in the final grade
column until the Registrar’s Office runs the verification process. If a department submits a change of
grade for a student, only the verified grade will reflect the new grade. Results can be exported to .csv if
desired.

Instructions
1. Goto mnemonic Final Grade by Name by typing FGRN into the search field
2. Enter course lookup information in format YY/TM DEPT COURSE SEC
Example: 15/SP SPEC 3903 01
Beginning 2021 Spring and forward, the term information should be entered YYYYTM
*example: 2021SP
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Export final grades to Excel
1. Click in any field of the 1% student line
2. Click the Excel button just under the screen title FGRN
3. Click the Download button



4. Open the Excel file and save where desired.

a. Please be aware the Course Prefix / Number / Section will not appear in the final
product. You may add this or save the file with that as the file name.
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_19444 41813_EXPORT.xIsx
* Right click the "Download" button and choose "Save As" to save the file.
Click "Close" when you are done.
Close
(Exported information format)
A B [ C [ D | E | F [ G | H [ 1] ]

1 |Name [1p |Final Grade |Locked|vrfd Grade |Expire Date |[LastDt Attend |Nur Atnd |Class |Crs Stat
2 | B2 B JR N
3 | a2 B SR N
4 | 82 B SR N
5 | L A SR N
6 | 2 B SR N
7| i A SR N
g | s C S0 N
9 | B2 B SR N
10 #HH A SR N
11 | i B SR M
12 | i A SR M
13 | #HH B SR N
14 ## c SR N




