How to respond to a Negotiation in Oracle Cloud Supplier Portal



1-  Click Home
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2-  Click Supplier Portal
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3-  Click View Active Negotiations
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4-  Change Invitation Received to No
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5- Click the Negotiation number
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6-  Click Actions
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7-  Click Respond, then click Create Response
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8- Click Next (nothing is needed on this page)
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9- Add “[Supplier name] – Proposal” in the field above Response Attachments, then click + to add Response Attachments
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10- Click Actions, then click Add
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11- Click Choose File and add your attachment (if more than one, click + to add additional attachments)
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12- Click OK, then click Next
[image: A screenshot of a computer
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13- Verify your attachment link shows at the bottom
[image: A screenshot of a computer
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14- Click Save, then click Submit
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15- Your Confirmation will pop up and an email will be sent for your records
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