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Step 1: Find Your Criteria
To complete this process, you need to be able to tell our raters which criteria they should be assessing.  



Where to Find Assessment Criteria
Hyperlink to Core Rubric  

Navigation TWU / Academic Assessment / Core Assessment / 

Core Rubric--2021-2022

What to Do Within the rubric, scroll down to the objective you mean to 

assess. Objectives are noted in headers and the left column. If 

more than one objective is listed for a criterion, then that 

criterion can be used for any or all of those objectives. Keep 

that section open as you move to Step 2. 

https://twu.edu/media/documents/academic-assessment/Core-Assessment-Rubric_Criteria-Descriptors---AY-2021-22.pdf


Step 2: Select 2 to 3 Criteria
As an example, the next page lists some criteria that might pertain to a written assignment. You can 

find criteria from that example in the Communication section of the core rubric. But if you are being 

assessed on a different objective, or if other criteria from the same objective would be more 

appropriate for your Assignment, then you will want to choose a different set of 2 to 3. Again, the 

example on the next slide is just for illustration.



An Example: Aligning Criteria with an Assignment 
Type of Assignment RESEARCH PAPER

Relevant Objective COMMUNICATION

Sample Criteria Content Development*

Access & Use Information Ethically & 

Legally*

Comprehension*

* All of the criteria in the first section of the rubric are cross-listed, so they can be used for more than one objective. Content 

Development works for both Communication and Personal Responsibility, for instance. We picked all 3 criteria from this section.



It’s fine to create an Assignment that 
addresses multiple Objectives at 

once—including Objectives that will be 
assessed in other years. (It’s possible to 

create one assignment to cover multiple years 
because some criteria apply to multiple 

objectives. If you exploit this fact, you’re not 
cheating.)



Step 3: Create an Assignment Profile 
on CASSIE

An Assignment profile tells us what you have asked your students to do. By completing the form, you 

tell us what you did and which criteria our raters should be scoring. CASSIE is our online 

core-assessment system, a link to which appears on the following page, along with instructions.



CASSIE Creating Assignments
Address https://twuls.twu.edu/CoreAssessment/Default.aspx 

Navigation TWU/Pioneer Portal/My Tools/Core Assessment

Tasks 1. Click Assignments on the top menu

2. Pick term, course

3. Enter title and instructions

4. Identify objective(s)*

5. Identify relevant criteria (2 to 3 per objective)

6. Add key (or other rater aids, as needed)

* Remember, if you have multiple objectives tied to one Assignment, you only need to set up this profile once. Pick both objectives when you 

set up the Assignment profile, and choose criteria for each of them. That way, you only have to upload student work once per student.  

https://twuls.twu.edu/CoreAssessment/Default.aspx


Step 4: Submit Artifacts Through CASSIE
We refer to work that the students have completed as Artifacts (since that work might be a test, an 

essay, a video file, or something else entirely). Once your students have responded to your Assignment 

by completing their Artifacts, you can upload those Artifacts to CASSIE by following the instructions 

on the next page. Do this for each student in  your sample.



CASSIE Uploading Artifacts
Address https://twuls.twu.edu/CoreAssessment/Default.aspx 

Navigation TWU/Pioneer Portal/My Tools/Core Assessment

Tasks 1. Choose Artifacts from the top menu

2. Pick term, then course

3. Choose Assignment that artifact fulfills

4. Choose up to three students from list that appears

5. On next screen, browse for artifact files on your computer and 

attach them for each student you selected. 

6. If student did not complete the work (or the class), use No 

Artifact Available. 

option.

https://twuls.twu.edu/CoreAssessment/Default.aspx

