[image: image3.png]EXAS WOMAN'S UNIVERSITY
D ——————————
DENTON DALLAS HOUSTON




    FMC Form
Document Name: Machine Specific Lockout/Tagout Procedure Form
Approval Date: 9/30/09
Document Number: 5460.8.F1 v.2

Review Date: 5/31/13
FMC Division: Risk Management

Approved By: AVP, FMC

	ID #: 1-322
	Name: Some Random Equipment
	Location: Wherever 
	Rev. Date: 8/14/09

	PURPOSE: 

This procedure establishes the minimum requirement for the lockout of energy isolating devices whenever maintenance or servicing is performed on this equipment or machine.  It shall be used to ensure that the equipment or machine is stopped, isolated from all potentially hazardous energy sources and locked out before employees perform any servicing or maintenance when the unexpected energization or start-up of the machine or equipment or release of stored energy could cause injury.

	COMPLIANCE: 

· All employees are required to comply with the restrictions and limitations imposed upon them during the use of lockout. The authorized employees are required to perform the lockout in accordance with this procedure. 

· All employees, upon observing a machine or piece of equipment which is locked out to perform servicing or maintenance shall NOT attempt to start, energize, or use that machine or equipment.

	LOCKOUT SEQUENCE:
1) Notify all affected employees that the equipment/machine requires servicing or maintenance and that the equipment/machine must be shut down and locked out before the servicing or maintenance can begin.

2) If the equipment or machine is operating, shut it down by its normal stopping procedure.

	NORMAL STOPPING PROCEDURE: Depress plunger labeled "Power Start/Stop".

	3) Deactivate the energy isolating device(s) to isolate energy source(s) from the equipment or machine, refer to chart and picture below.

4) Lock out the energy isolating device(s) with assigned individual lock(s).

5) Stored or residual energy must be relieved, dissipated, or restrained by appropriate methods listed in chart below.

6) Ensure that the equipment/machine is disconnected from the energy source(s) by first, checking that no personnel are exposed, then verify the isolation of the equipment/machine by the method listed below.   Note: If employees will be working with circuit elements or electrical parts (such as wiring or electrical enclosures), a qualified electrician must use test equipment to verify that the circuit elements and equipment parts are deenergized.  CAUTION: Return operating control(s) to the neutral or “off” position after verifying.

	Sequence
	Hazardous Energy Source
	Lockout Location/Method
	Verification Method

	1
	230V Electricity
	Move electric disconnect switch on junction box to "off" and lock.
	Pull up plunger labeled "Power Start/Stop" and touch cycle start buttons.

	2
	90 psi Compressed Air
	Slide air disconnect to "off" and lock.
	

	ENERGY ISOLATION DEVICE LOCATION(S)

(Numbered arrows correspond to sequence number above)
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	SEQUENCE FOR RESTORING EQUIPMENT OR MACHINE TO SERVICE:

1) Check the machine or equipment and the immediate area around the machine to ensure that nonessential items have been removed and that the machine or equipment components are operationally intact. 

2) Check the surrounding work area to ensure that all employees have been safely positioned or removed from the area.

3) Verify that the controls are in the neutral or “off” position.

4) Notify all affected employees that the servicing or maintenance is completed and the equipment or machine is ready for operation.

5) Remove the lockout devices.

6) Reenergize the equipment or machine by reversing the procedure for each energy source listed in the chart above.
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